
 

 
Bedford Rectangular Desktop  

Assembly Instructions 
 
Pre-Assembly: 
• Please read all instructions carefully before beginning assembly. 
• For your safety and ease, assembly by two people is recommended. 
• Use the parts and hardware lists to identify and separate each of the components 

included. 
• Save all packing materials until assembly is complete to avoid the accidental 

discarding of smaller parts or hardware. 
• Note: 2 Bedford File Cabinet Bases (sold separately) are needed to support the 

Bedford Rectangular Desktop. 
 
Parts Enclosed:                           
• (1) Desktop (A)  
 
Needed For Assembly: 
• 2 Bedford File Cabinets  
 
To Assemble: 
1. With at least two people, place the desktop (A) on top of two Bedford File Cabinets. 
2. Assembly is complete. 
                 
 
 
 
 
 
 
      
 
                  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Care Instructions: 
• Wipe using a clean, soft, dry cloth.  
• To protect the finish, avoid the use of all chemicals and harsh abrasives. 
• A light application of furniture polish or wax may be used to restore the wood’s 

finish.  
 
 
 
 

 A 

 A 

 A 



thank you for your purchase 
stores  |  catalog  |  www.potterybarn.com 

 



Date: 2012-Mar.-20          Page 1/ 3      
Rev: 2015-Aug.-29  
 

 
 
 
 

 

 
 

 

 

 

 

 
 

 

 

 

 
 
 
 
 
 

 
 
 

BEDFORD 2 DRAWER FILE CABINET 
 
 
 
 
          www.potterybarn.com 

 

http://www.potterybarnkids.com/


Date: 2012-Mar.-20          Page 2/ 3      
Rev: 2015-Aug.-29  
 

Important Safety Instructions: 
 
• Please read all instructions carefully before assembling this Bed. 
• For your safety, assembly by two or more adults is strongly recommended. 
• Keep these instructions for future use. 
• Use only vendor-supplied hardware to assemble this item. Using unauthorized hardware could jeopardize the 

structural integrity of the item. 
 

Pre-assembly: 
 
• Remove all parts and hardware from the box. Place all items on a carpeted or scratch-free work surface, as this 

will avoid damaging parts during assembly. The shipping box provides an ideal work surface. 
• To avoid accidentally discarding small parts or hardware, do not dispose of any packaging or contents of the 

shipping carton until assembly is complete.  
• Use the parts and hardware lists below to identify and separate each of the pieces included. 
• The illustrations provided allow for easier assembly when used in conjunction with the assembly instructions. 
• The use of power tools to aid in assembly is not recommended. Power tools can damage the hardware and split 

the wood. 
 
 
Hardware Enclosed (Pre-installed): 
 

A - Long File Bar    B - Short File Bar  
 
 
 

 

4x 4x 
 
 
Assembly Instruction Steps: 
 
1. The item is ready for use  

Drawer is accommodated for both types of file, letter and legal, as below:   
 
 
 
 
  
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Legal File, in vertical position  
with the drawer front  
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2. File bar is secure in place by wood screws. Remove the wood screw using a Phillip Head Screwdriver if need. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
3. If the cabinet doesn’t sit level. Adjust the leveler under leg.  Assembly is completed. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 

Care Instructions: 
 
• Dust often using a clean, soft, dry, and lint-free cloth. 
• Blot spills immediately and wipe with a clean, damp cloth. 
• We do not recommend the use of chemical cleansers, abrasives, or furniture polish on our lacquered finish. 
• Hardware may loosen over time. Periodically check to make sure all connections are tight. Re-tighten if 

necessary. 
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Bedford Home Office File Cabinet 3 Drawer   
Bur dom Bdfrd FCbt 3Tir  

Gab arc 3 ca md of dom Bdfrd 
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ENGLISH 

 Do not dispose of any packaging or contents of the shipping carton until assembly is completed to avoid accidentally discarding 

small parts or hardware. 

FRANÇAIS     

 Ne jetez rien des produits d’emballage et du contenu de la boîte jusqu’à ce que l’assemblage soit terminé, afin d’éviter de jeter 

par mégarde de petites pièces ou des morceaux.  

ESPAÑOL 

 Para evitar desechar accidentalmente las partes pequeñas o las piezas de ferretería, no tirar el embalaje o contenido de la caja 

hasta que el ensamblaje esté completo. 

 
 

 

Care Instructions: 

 Dust often using a clean, soft, dry and lint-free cloth. 

 When blot spills, wipe with a clean, damp cloth immediately. 

 We do not recommend the use of chemical cleansers, abrasives or furniture polish on our lacquered finish. 

 Hardware may loosen over time. Periodically check to make sure all connections are tight. Re-tighten if necessary. 
 

Instructions d’entretien : 

 Épousseter régulièrement avec un chiffon propre, doux et non pelucheux. 

 Éponger immédiatement les liquides renversés et essuyer à l’aide d’un chiffon propre et humide. 

 L’utilisation de produits nettoyants chimiques, d’abrasifs ou d’encaustiques sur nos finitions laquées n’est pas 

recommandée. 

 Le matériel de fixation peut se desserrer avec le temps. Vérifiez régulièrement afin de vous assurer que tous les raccords 

sont bien serrés. Resserrez-les au besoin. 
 
Instrucciones de cuidado: 

 Limpiar el polvo con un trapo limpio, suave, seco y libre de pelusas. 

 Secar los derrames de inmediato y limpiar con un trapo limpio y húmedo. 

 Recomendamos no usar limpiadores químicos, abrasivos o lustramuebles sobre el acabado barnizado. 

 Las piezas de ferretería pueden aflojarse con el tiempo. Controlar periódicamente que estén bien ajustadas.Si es necesario, 

volver a ajustarlas. 
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X2 
(NOT INCLUDED / NON INCLUS / NO INCLUIDAS) 
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 Anti-tip kit / 
 Dispositif 

anti-basculement/ 
 Kit anti-volcada 

        1x 
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